
Course Outline, Policies and Requirements for the 2021-22 Yearbook Production

Advisor: Mr. Duryea
timothyduryea@antiochschools.net
www.myhjyearbook.com

Course Objective: The yearbook staff works from August to May to conceptualize, design, and create the
yearbook that will represent the experiences students and staff have during the 21-22 school year. This is a
permanent historical record created by and for DV students under the guidance and direction of Mr. Duryea.

Course Expectations: Creating a yearbook is a TEAM effort that requires a lot of time and commitment.
Students will be asked to work during class hours, but also will often be assigned to attend school events and
meetings that are after school, during lunch, or during 1st period. As our deadlines approach, the class also
has required late-night production events where we stay after school and finalize our assigned pages for
publication. Students will very frequently be asked to interview students and staff as a representative for the
yearbook staff. Because of these high expectations, yearbook staff members are to be organized, responsible,
accountable, and professional with their peers, the DV staff, and the community at all times.

Who Takes This Class?: If you are interested in developing any of the following skills, then Yearbook might be
a good fit for you: photography, journalism, interviewing, visual design, ad sales, team dynamics, project
management, editing, and thematic design. During many times of the year, this can be a stressful process, so
students who are tenacious and positive also find success in Yearbook. I’m looking for students who have a
vision for this year’s book and who have the energy to turn it into a reality. If you are looking for an “easy A”
elective course, or if you were randomly assigned an elective to fit your schedule and do not share this vision
for our book, then I would strongly suggest working with your academic counselor to find another class for this
period.

Your Grade: Yearbook is a class run on deadlines, just like the world of journalism. If you turn in quality work
on, or before, your deadlines consistently then you will earn an A. Students who struggle earning a high grade
are almost always students who struggle with hitting deadlines.

Building a yearbook has lots of facets, so very often a student will have a different objective than their
classmates. One staff member might be working on editing copy while the other is actively interviewing
students while another is out taking photographs. Because of this, I am using a general grading scale for all
assignments:

Assignment Quality Assignment Grade

Fully complete with little-to-no need for edits 100%

Fully complete with errors that an editor fixes in one class day 85%

Fully Complete with errors that an editor fixes in two class days 70%

Incomplete by Deadline Maximum 50%
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Accountability: In order to keep our staff organized and on track, Mr. Duryea will hold staff meetings at the
beginning of every class. This is when assignments are distributed. If you want a say in the work you are
assigned, then showing up to class should be a high priority. Those who show up late get what is left over.

At the end of every class period, each staff member will submit their daily goals notes to communicate what
was accomplished during the class period. These notes are used for taking attendance, so make sure you are
present during the entire class period.

Outside of class hours, each staff member will be checking our Microsoft Teams group to communicate with
Mr. Duryea. Often, something will go wrong: a door is locked, an event location changes, a camera is not
turned in, etc. Communicating on Teams will help you solve your problem and help you hit your deadline.

Once we move into the digital design of the book, all members will be using www.myhjyearbook.com to turn
their interviews, photos, and copy into page spreads. Having access to this program is required for all
members. Mr. Duryea and your editor can check your progress on your page design and offer help without
having to be in the same space.

Here are the key skills you’ll develop during the year:

Collecting Interviews: All of our interviews with staff and students will be either in person using a digital
recorder, or, when needed, with Microsoft Teams. It can also mean that you are emailing with someone
interview questions and receiving typed answers.

Taking Photographs: Yearbook is first and foremost a photographic record of the year. This requires staff
members to take copious photos. You’ll learn about using the camera hardware, lighting, composition, and
photo management. PRO TIP: In order to end up with 1 good action photo, plan to take 100.

Finding Stories: During your other classes, always keep an ear open to an interesting opportunity for
coverage. For example, if a classmate shares an interesting story from the summer, consider asking them to
share their story for our book. If you don’t help make the yearbook team visible and well-known, we will lose
many opportunities to collect the story of the school year. We will coordinate with Leadership and DVTV to help
increase the communication between DV students and the DV yearbook team.

Making Sales: If we can’t get students to buy the book, we don’t have a budget to use! We will use social
media, fliers, posters, emails, and announcements to get the word out. Also, each staff member will reach out
to local businesses to place business ads in the back of the book. This raises funds for things like staff t-shirts,
cool cover features, pizza parties, new cameras, and Yearbook Camp registration!

Schedule for Mandatory Late-Night Events

Late-Night #1 - November 12th
Late-Night #2 - December 3rd
Late-Night #3 - January 14th
Late-Night #4 - February 11th
Late-Night #5 - March 18th
Late-Night #6 - May 13th

Can’t make it to a Late-Night? Have all of your
assignments finished, edited, and submitted before
your deadline. For those who are finished ahead of
time, attendance to late-night provides you some
extra credit.



Yearbook Contract

Student’s Name: _____________________________________________

Sign your initials next to each requirement expected from Mr. D’s Yearbook Staff

I have read and fully understand Mr. Duryea’s policies for the yearbook staff. I understand that
I am an important part of a team that depends on me to be responsible for my work. I
understand that I will be expected to get my work done, even if that means working after
school or on weekends.

I understand that I will be expected to be in class and on-task at all times. I promise to treat all
peers and all teachers on campus with respect. I also understand that it is my responsibility to
communicate with Mr. Duryea with any questions, concerns, or problems I am having meeting
my responsibilities.

I have noted the required publication deadlines on my calendar and plan to attend all of them
to the best of my ability.

Due to the permanent document I am helping to build, I understand that I will never plagiarize
my work, steal photos from online, or misquote my peers. If I decide to do any of those actions,
I will be immediately removed from the class and receive a “No Pass” as a grade.

In order to use the staff cameras, I will sign them out and in with Mr. Duryea, will only use them
for yearbook business, and follow safety measures when taking photos. If a camera is returned
damaged, I am responsible for paying for its replacement, plausibly costing me $360.

Student Signature: ________________________________________________ DATE: ___________

Parent or Guardian: I have read and fully understand Mr. Duryea’s policies for the yearbook staff, including
the cost of replacing broken cameras. I understand my student is responsible for getting all of their work
complete on time for every publishing deadline, which includes participating in each of the six late-night events.
I believe my student is equipped to take on these responsibilities and is ready to learn the skills needed to
succeed as a yearbook staff member. I know that I can contact Mr. Duryea at any time at
timothyduryea@antiochschools.net

Parent/Guardian Name: _____________________________________________________

Phone #: ____________________________________________

Email: _______________________________________________
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